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Office of the Schools Division Superintendent

DWISION MEMORANDUM
DM-2024-O30

: Assist.ut Schools Division Superintendent
Chi.f Education SuJre|r.isors, CID and SGOD
Di\.ision Education Program Super\.iso.s, CID and SGOD
A1l School Heads, Teachers and Non Teaching PeIsonnel of pubiic

elementary aDd secondaiy schools
All ajthers Concerned

GUIDELINES AND REMIIiDERS ON THE CONDUCT OF MID-YEAR
PERFORMANCE REVIEW AND SCIIOOL-BASED IN-SERVICE
TRAINING {INSET) OF TEACITDRS FOR SCHOOL YEAR 2023-2024

FROM

TO

SUBJECT

DATE

OIIice of the Schools Divisioll Superintdldent

Jar1ua1-'! 22, 2023

1. This Office reminds all concemed personnel on the issuarce of the
Department of Education (DepEd) on the Implementing cuidelines olr the
School Calendar ard Activities for the School Aear 2023'2024 as pet
DepEd ORDER No. 22, a. 2OZg.

2. DepEd ORDER No. 22, s. 2023 aims to enable ali schools and community
leainiflg centers to efficiently implement activities in the schools and to
ma-ximize instructional time in alignment with the objectives of the MATATAG
agenda. In addition, the said DepEd ORDER highlights the impo.tance of the
prol.ision for the Prolessional Development of Teache.s and specilies the
conduct of the five-day mid-year break which includes Mid-Year Performance
Review ar-rd Evaluation ard Schooi Based In Service Training (INSET) for
teachers on Jaruarjr 24-26 ard Januarlr 29 30,2021.

3. During the Mid Year breat, ail concerned persoDnel aJe reminded on the
following for the conduct of t1le Mid year Pertormance Review and Evaluatioo
and School Based INSET:

. Two (2) days shall be spent to:
. evaluate the schools' progress in implementing the educational

programs, projects and activities, and
. review the performance of teachers and the school stalf to

address concerns through cooperative eflolts.
. Three (3) days shall be spent for the conduct of the needs based INSET.

With hundred reasons to serue!
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,+. 'fhe needs based INSET shall be

be based on the competencies of teachers as stated clearly in the
Philippine Professional Standards for Teachers (PPST) or on the
following Priority lndicators based on DepEd Memorandum No. 50, s.
2020 or DepEd Professiona.l Development Priorities for Teachers and
School Leade.s for School Yeai 2020 2023), but not limited to:

. Higher Order Thinking Ski1ls Prolessional Leaining Packages
(HOTS-PLPS) tor Mathematics, Science and English teache.s;

. Creative Pedagogies/ ILT on Literacy ar1d Numeracy K to 3
' Learning Assessment, including authentic assessment

principles;

be ploviclcd b]'tcal11cr or'invitcd lcarning facilitators who ar-e traine.l
and harre maste{ of drc conteotl

provide suf{icient opportunides for teachers to reflect on thei, pe.sonal
and professional deveiopmeat and must be an input to be job
embedded learning of teachers (training matdx must be prepared to
show the actual contents of t}Ie training), and

not including trainings or $:orkshops on GAD, GEDSI or SOGIE

5. Moreover, the INSET sha.ll foeus on the teachers' learoing and development
needs afld on sharing infonnation on tie foilowing ploicies and priority
programs:

. training for tcach.rs Lcachin:i non Inajor subjectsi

. Microsofl365 Producti\.itl Online tralniog through DepEd Philippines;

. National Lealning Camp;

. National Rending Program;

. National N4at1le[ratics Program;

. Catch-up Fridays (Prolcct DEAR-Drop Evcil,thin8 Aocl Rcad);

. Ealh l,anguage Liter_acv and 1\"Lrmerac] (ELLN);

. Policy Gui.lel111es on tlre Implementatioll of the Comprehensi\,e
Scrualily Educalion (DepEd ORDER N.r.31, s. 2018):

With hundred reasons to serue!
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Child Rights Policy: Adoptilrg the Rights-Based Education Framework
in Philippine Basic Education (DepEd ORDER No. 31, s. 2022);
DepEd Child Protection Poiicy (DepEd ORDER No. 40, s. 20121, and
Safe Spaces Acts (Republic Act No.11313).

6. A11 school heads ale enjoined to submit their Mid-year Performance Review
and Evaluation a.rld School-Based INSEI plans on or before Jafiuar! 23,2021
following the template below:

7. For your information, guidance and compliance-

VTI{AN LUZ S. , cEso vr
Assistant Schools Divi

Target

Funds

Other

sup tendcnt
Officer-ln
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